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YEAR OF VOLUNTEERING (YoV)
COMMUNITY ACTIVITY GRANTS 

APPLICATION FORM 

Please note, you must read the Year of Volunteering Grants Guidance notes before completing this form.   We encourage all applicants to complete this form electronically, by downloading it from our website - www.leedscommunityfoundation.org.uk/grant-making.htm 
This form is only for grants of up to £250. 

1. ALL ABOUT YOU 
1.1. Please provide the contact details of someone we can speak to if we have any queries.  They should be available to speak to us during office hours.  They are likely to be one of the group of people who have decided to run the event or activity. 
	Your Name ________________________________________________________________________
Address ___________________________________________________________________________
__________________________________________________________________________________

_________________________________________________________
Post Code _ _ _ _  _ _ _ 
Phone number:





Mobile number:
Email: 









1.2. If you are not a formally established group, please tell us more about who you are i.e. group of friends / neighbours / tenants etc.  Please also list the key people involved below (or on a separate sheet if easier)
1.3. If you are a formally established group (you don’t need to be one to apply for a grant)
When did your organisation start?   ………./……………/….….  (day/month/year)

What type of organisation are you (tick all boxes that are appropriate)?  

	Registered Charity


□
 
Number …………………………..

Unincorporated Club or association 
□   

Other (please specify)………………………..…………………………..……………………

Are you part of a larger regional or national organisation  □ 
Do you have a constitution or set of rules? □ Yes
□ No 


2. TELL US ABOUT YOUR PLANS
2.1. If you are asking for funding for a specific project or activity, please provide the start & end dates.  If you are requesting funding for ongoing work, please leave this section blank. 
Start Date _____/_____/_____ Finish _____/_____/_____

2.2. If your project / activity is going to benefit a particular part of Leeds, please tell us where. (If citywide, please state this).  If it is benefiting a “community of interest” i.e. people who come together for a specific reason (interest, age group) or identity (refugees, BME etc), please provide more details. 
	Post Code and area where most of the people who benefit will come from (if relevant) i.e. Beeston, LS11

	

	Community of interest/ share interest (i.e. young people with a hobby, families of children with learning difficulties etc) or shared identity 

	


2.3. What would you like to do with your grant? Please describe your project / activity.  
	


2.4. Please outline the benefits you hope to achieve as a result of the funding i.e. what will the impact of your project be?
	


2.5. Approximately how many people might take part in your project / activity ____________________
2.6. Please tell us more about the people you hope to benefit – what age they are, if they have specific needs etc. 
	


3. PROJECT BUDGET 

	What is total cost of project?
	How much are you applying for (maximum is £250)

	
	


3.1. Budget breakdown summary (incl. VAT).  Please provide details of items requested and a full breakdown of costs.   This can be provided on a separate sheet if easier.
	Type of Cost
	Amount Requested 
	Details / Cost Breakdown

How did you calculate the costs e.g. Room hire: 10 hours at £10/hour=£100; 500 photocopies at 5p each = £25.

	Operational/Activity costs

e.g. venue or room hire, equipment costs (hiring tables, chairs, pa system)
	
	

	Publicity costs
Design/ print publicity material


	
	

	Other  


	
	

	Total
	
	


3.2. If you are successful we will make payment by cheque.    We are not able to pay a grant directly to an individual so please tick / complete one of the statements below.


□  Do you know of any locally based organisation that could accept the funds on your behalf?  If so,   please provide details …………….………………………….…………….……………


□  Would you be able to produce invoices for key items of expenditure that we could pay directly?


□ If you have a bank account in the name of the group, please provide details below. 

	Name of Bank/building society : …………………………………………………..
Number of signatories required for authorisation of cheques?……………………

If a grant is awarded, who should the cheque be made payable to? …………………………………
…………………………………… …………………………………… ……………………………………


3.3. Reference 
If you are not a formally constituted group, we need someone to provide a reference for you.  This needs to be someone who knows about your plans and is happy to support your application.  They need to be independent from you i.e. not a member of your Committee or someone who is going to organise the event / activity you are requesting funding from.  This might be your local councillor or MP, someone from a voluntary sector organisation locally, your local police representative or health worker, or some other recognised community leader such as a teacher.  Please make sure they know we will be contacting them for a reference. 
	Name

Position 

Address

Email

Telephone Number



SECTION 6: CHECKLIST AND DECLARATION
If you are a constituted group, please enclose the following with your application.
Proof of income and expenditure 
Signed copy of your organisation’s set of rules / terms of reference / constitution
Names and addresses of management committee members, with cheque signatories identified.
It is essential that you understand and agree to sign up to the following statements. Please note that if you can no longer fulfil your responsibilities, or someone else takes over responsibility for the grant on behalf of the organisation, you must inform us immediately. 

· Our signatures confirm our acceptance of the terms and conditions of the grant as they are set out in this application form and the Scheme Guidance notes.

· We certify that the information contained in this application is correct. 

· We will only spend the grant for the purposes outlined in this initial application unless we have received written confirmation, from the Foundation, that we can make a variation of spend. 

· We accept that the Foundation will, under no circumstances, be liable for any damage, injury or loss of any kind whatsoever to any property or persons occurring as a result of activities undertaken with this grant.  

· We will ensure that all necessary permits and licenses have been obtained for any event or project funded by the grant and that the event or project complies with all relevant regulations.

· We acknowledge we cannot sell or dispose of any equipment or other assets funded or part funded by the Foundation without first receiving written permission.  If any equipment or assets are sold within their working life without such undertaking, the Foundation can ask for a percentage of the original grant to be re-paid. 
· We confirm that the grant will not be used for the provision of services to asylum seekers when those services are inconsistent with immigration laws or Home Office policy.  We understand this includes, but is not limited to: the promotion of work based training to asylum seekers; the provision of employment to asylum seekers unless they are otherwise permitted to take employment; and the provision of services or activities, to asylum seekers, which are intended to assist with the integration of refugees.
· We realise we must keep all financial records and accounts including receipts for items bought with the grant for at least 6 years.  These must be made available to the Foundation if requested.  
· We give permission for the Foundation to record the information in this form electronically and to contact us by phone, mail or email with regards to this application.
This form should be signed by two people from your management / organising committee. We suggest you keep a copy for your own records

Committee member

Name (please print) ______________________
Signature _____________________ 

Date: ______________________

From time to time Leeds Community Foundation may contact you with information about the Foundations activities or pass your details on to other potential funders that might be interested in your project / activity.  If you do not wish to be contacted for these purposes please tick this box 
Please sign and return to:

Leeds Community Foundation, 51a St Paul's Street, Leeds, LS1 2TE
Tel: (0113) 2422426 Fax: (0113) 2422432 Email: info@leedscommunityfoundation.org.uk
Web: www.leedscommunityfoundation.org.uk
Registered Charity No. 1096892  Registered Company No 04443312
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